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Preston Church of England Primary School 

 
Welcome to Preston C of E VC Primary School 

 
 
At Preston Primary School Staff and Governors aim to provide the highest standard of education in a happy 
and caring environment.  We aim to develop in children a love of learning which we hope will last all 
through their lives.  We offer a full broad and balanced curriculum, including a wide range of extra 
curricular activities. 
 
We are committed to the idea of a partnership in education between home and school; most of all we will 
consider the well-being of your child above all else and we look forward to celebrating your child’s 
achievements. 
 
We are very proud of our school and prospective parents are welcome to visit the school to meet the Staff 
and children.  Much care has gone into compiling this prospectus in order that you have accurate 
information; however the school website contains all newsletters and other information throughout the year.  
If you have any further questions after reading this prospectus, please do not hesitate to contact us.   
 
 
Mrs B Green 
 
 

Tel: 01935 474538 
Facsimile: 01935 433549 

Email: office@preston-pri.somerset.sch.uk 
www.prestoncofeprimary.co.uk 

The Toose, Abbey Manor Park 
Yeovil, Somerset 
BA21 3SN 
Headteacher: Mrs B Green BEd Hons (NPQH) 
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Our School Motto is: 
 

 "Work together, learn together, grow together" 
OUR AIM AS A CHURCH OF ENGLAND VOLUNTARY 

CONTROLLED SCHOOL IS:-  
 
 
“Recognising its historic foundation, the school will preserve and develop its religious 
character in accordance with the principles of the Church of England and in  
partnership with the Church at parish and diocesan level. 
 
The school aims to serve its community by providing an education of the highest  
quality within the context of Christian belief and practice.  It encourages an 
understanding of the meaning and significance of faith, and promotes Christian  
values through the experience it offers to all its pupils.”  

 
 

At Preston Primary we aim to: 
 

·  Create a safe and stimulating environment, providing a learning 
experience which meets the needs of all� 

·  Enable children to develop as independent, motivated learners with 
creative enquiring minds, building transferable skills for adult life � 

·  Help children to care for and respect themselves, the community, 
other cultures and the environment� 

·  Encourage children to be happy and healthy, both physically and 
     emotionally, and to practise a healthy and safe lifestyle. 
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THE SCHOOL BACKGROUND   
 
Our school is for children between the ages of four and eleven years.  As a voluntary 
controlled school the Church of England is represented on the Governing Body.  The school 
is on the western edge of the town of Yeovil in Somerset.  The modern buildings are set in a 
pleasant location with tarmac playgrounds and a large playing field to the rear of the school. 
 
The school was opened in November 1989 when the old Preston Primary School was closed 
due to insufficient accommodation and relocated to Abbey Manor Park.  Our school has 
many facilities including:  a drama/music room and a gymnasium which is also our school 
hall where assemblies take place.  We also have a library and an all weather play area for 
Early Years children.  A recent extension to the school includes six classrooms and a large 
ICT suite. 
 
 
 
 
 
 
 
 
 
 
 
 
The school is organised into 14 mixed ability classes, two classes for each year group from 
Reception to Year 6.  The primary school age range covers 3 Key Stages: 
 
Reception Year  - Foundation Key Stage  
Years 1 and 2   - Key Stage 1  
Years 3, 4, 5 and 6  - Key Stage 2  
 
Preston C of E VC Primary School has strong links with the wider community and also 
Yeovil Town.  We frequently take part in community and musical activities.  We have a 
successful record in inter-school sporting activities.  Close links are established with St 
James' Church.  We welcome the interest and support of parents in all aspects of school life.  
We strive to keep you well informed about your child's education, developing an effective 
partnership between home and school. 
 
Teachers will always be pleased to spare a few moments if you wish to discuss issues relating 
to your child.  If parents prefer a long discussion with the teacher, this can be arranged at a 
more convenient time.  Parents’ evenings are arranged in the Autumn Term and Spring 
Terms when children's progress is discussed.  All children receive an end of year report from 
their teacher in July.  An opportunity to discuss the report will also be available.  Each term 
parents are advised about the curriculum content so that they can support their child’s 
learning. 
 
It is important that you keep the school informed of any important changes that may affect 
your child.  Please let us know promptly about any medical, physical or emotional difficulties 
and advise us of changes of address, telephone number, contact/childminder etc.  
 
 Our aim is to provide equal opportunities for all children.  We recognise how important it is  
for each individual to have a positive perception of their role in life and the possibilities open  
to them. 
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PERSONNEL 
 
Teaching Staff 
 

Headteacher Mrs B Green 
Deputy Headteacher Mr Jeremy St John 

Mrs Sarah Atkin 
Miss Tracy Bleach 
Mrs Wendy Brettell 
Mrs Lisa Charter 
Mrs Sarah Chislett 
Mrs Helen Durie 
Mrs Hazel Ford 
Mr Bill Frisby 
Mrs Sue Howes 
Mrs Yvette Lloyd 
Mrs Madeline Lowe 
Mrs Rachel Mann 
Mrs Lisa Reid 
Mrs Abigail Talmage 
Mr Luke Talmage 
Mrs Mary Tilley 

 
 
Learning Support Assistants 
 
Each class receives help from Learning Support Assistants and some are assigned to  
individual children or groups. 
  
                                                                 Mrs Lynn Akers 
 Mrs Lorraine Brimble 
 Mrs Alison Brundle 
 Mrs Valerie Corner 

Mrs Christine Denman 
Mrs Carol Foot 
Mrs Katrina Gibbons 
Miss Lara Hackett 
Mrs Jane Higgins 
Mrs Helen January 
Mrs Sarah Kerrigan 
Mrs Jayne Martin 
Mrs Lorna Mills 
Ms Sunny Muir 
Mrs Julie Lewis 
Mrs Jane Perkins 
Mrs Carole Pippard 
Mrs Linda Plumber 
Mr Robert Reid 
Mrs Merrissa Rendell 
Mrs Caroline Sherry 
Mrs Michelle Wellstead 

 
School Business Manager   Mrs Stephanie Dolan  
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Administrative Staff  
 

Administration Officer  Mrs Sue Fisher 
Admin Assistant Mrs Kim Balfour 

 
Caretaking 
 

Site Manager Mr Stuart Banks 
 Assistant Caretaker  Miss Karina Masters 

Cleaning Staff  Mr Bob Adamson 
 Mrs Linda Holbrow 

Mrs Amanda Heggie 
Mrs Louise Smith 
Mrs Trina Davis 

 
Lunchtime Supervisors  Mrs Lorraine Brimble 
     Mrs Cheryl Collins 
     Mrs Trina Davis 
     Mrs Hayley Finlayson 

Mrs Carol Foot 
Mrs Jane Higgins 
Ms Karina Masters 
Mrs Ria McGowan 
Mrs Linda Mills 
Mrs Carol Pippard 
Mrs Sarah Ross 
Mrs Julie Russell 
Mrs Sarah Shears 
Mrs Louise Smith 
Mrs Caroline Wootten 
 

Catering Staff Somerset Catering Services 
 
School Crossing Patrol  Ms Jacqui Morrell 
 
We are a healthy school and encourage children to walk, cycle or ride their scooters to 
school. We have a rack to store cycles and scooters safely.   

In the interest of safety please do not park in front of the school. 
 
THE GOVERNING BODY  
 
Mr Simon Cleal     Elected Parent Governor 
Mrs Nicola Johnston    Elected Parent Governor 
Mrs Becky Keen    Foundation Governor 
Mr Mike Kerrigan (Chair)   Elected Parent Governor 
Mr Peter Levey     Elected Parent Governor 
Miss Tracy Bleach    Elected Teacher Governor 
Mr Alan Miller      LA Governor 
Mr Paul Murley     Community Governor 
Mrs Patricia Ferguson    LA Governor 
Reverend Tony Perris    Ex-officio Governor 
Bernie Green     Headteacher  
Mrs Julie Wallace    Community Governor 
Mr Andrew Weston    Elected Parent Governor
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The Governors of the school work as part of the School’s Management Team on a four year 
term of office.  The Governing Body of the school is made up of people from a variety of 
backgrounds some of whom are parents.  The school governors comprise of a group of 
individuals, who are elected, nominated or co-opted and are representative of parents and 
teachers, the Local Education Authority and the local community. 
 
The Headteacher is responsible for the day-to-day educational direction of the school, whilst 
the Governors are involved, with the Headteacher, in long term policy decisions.  They have 
specific responsibility for the financial management of the school under the Education 
Reform Act 1988 for Local Management of Schools.  In order to carry out these 
responsibilities effectively there are three committees who meet separately before presenting 
their recommendations to the full Governing Body: 
 
The Curriculum Committee 
The Premises and Finance Committee 
The Personnel Committee 
 
Full Governing Body meetings are held at least once each term and committees meet in 
addition to the main meetings.  Each year the School Profile, which summarises the work of 
our school, is updated by Governors.  A copy is available from the school office or can be 
accessed at www.schoolsfinder.direct.gov.uk if you would like to be a school governor please 
contact the school office to find out about any vacancies. 
 
ADMISSIONS POLICY  
 
The school follows Somerset LA’s admission procedures.  The administration of admission 
arrangements to Primary Schools has been taken over by the Local Authority (LA) to be dealt 
with centrally.  A booklet setting out the admissions procedures and criteria for each school 
together with an application form is available from pre-school settings, schools and from 
Somerset County Council.  Forms must now be returned to the relevant Council department 
and must reach those offices by the closing date each year for applications for places. 
School 
The LA’s admission policy is to admit children to school in the academic year they become 
five.  If a child has a disability they will be treated no less favourably than other children.  
Our accessibility plan describes the arrangements we have already made and the further 
proposals planned to improve physical access to the school, access to the curriculum and 
access to written information.  We will make reasonable adjustments for disabled pupils to 
ensure that they are able to access the curriculum and we will know we have succeeded when 
disabled students are participating fully in school life.  Every effort is made to make a place 
available for your child in our school.  However, schools have a limit on the number of 
children they can take.  This figure is set by the Local Authority,  if the number of children 
wanting a place is below the set figure, all will be admitted.   
 
If a place is not available on application you have the right to put your case to an Admissions 
Appeal Panel.  An independent panel will hear your case.  It has the power to override the 
decisions in some circumstances. 
 
The relevant address for admissions is: 
 
School Admissions, Somerset Education Services, 
County Hall, Taunton, Somerset, TA1 4DY 
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STANDARD NUMBER (formerly Planned Admission Level) 
 
Our SN for 2011/12 intake is set at 60. 

 
Somerset has not changed its admission policy.  Four year olds will continue to be admitted 
once a year in September.  Although legally a child does not have to go to school until the 
term after his/her 5th birthday.  Reception pupils have an induction period of approximately 
half a term, after this time they should attend full time. 
 
CLASS SIZES FOR SEPTEMBER 2011 
 
At the present time the school has fourteen classes and our children are grouped according to 
the Class Placement Policy. 
 
There are two classes in each year group, numbers are as follows: 
 

Reception  60 children 
Year 1    60 children 
Year 2    60 children   
Year 3    60 children   
Year 4    60 children 
Year 5    60 children 
Year 6    60 children 

 
TOTALLING 420 on roll for September 

 
STARTING SCHOOL  
 
To help children settle smoothly into school a “staggered entry” is operated.  This usually 
involves the children starting school for the first few weeks of the term on a half-day basis. 
By half term most of the children will be attending fulltime.  There is some flexibility with 
our entry arrangements depending on the individual child(ren). 
 
We invite parents to a meeting in the Summer Term before the children start in the 
September.  Your child will also be invited into school during the second half of the Summer 
Term to enable him/her to meet their new teacher.  These meetings provide an opportunity for 
you to tell us anything about your child that will help us to care for him/her.  Many parents 
are understandably eager to help their children to prepare for their new school.  Please 
remember, the worst thing to do is to put too much pressure on your child.  If she/he sees you 
are anxious she/he will become anxious too.  It would be helpful if all children, before 
starting school, were able to: 
 

····  do up their shoes; 
····  zip up and undo an anorak or coat; 
····  button a shirt or blouse; 
····  handle a knife, fork and spoon; 
····  use the toilet without assistance; 
····  understand and follow simple verbal instructions. 
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Sometimes children join the school when the term has started or later on in their school life. 
We make every effort to make sure that they are welcomed, looked after, and monitored so 
that they quickly make friends and can find their way around the school.  
 
Teachers give pupils time to settle in before making an assessment of their academic ability. 
This assessment, together with records from the previous school will enable your child to 
have the best start in our school.  
 
SCHOOL UNIFORM  
 
Uniform is worn at Preston C of E VC Primary School and children are encouraged to take 
pride in their appearance.  It is important that all items are clearly labelled with the child's 
name.  The school cannot be held responsible for any lost property.  If however your child 
loses any personal items s/he is requested to report it to their class teacher in the first 
instance.  Enquiries about lost property not found in class can be made to the school office.  
We do not wish your child to wear jewellery in school, however, any child who has pierced 
ears may wear sleepers or studs but we strongly advise that these be removed for PE, games 
and swimming to avoid the possibility of the item becoming caught and causing an injury to 
the wearer or another child.  We ask that children wear the school uniform, as detailed below, 
and that their dress, including hair styles, are appropriate to the school environment.  Pattern 
or colour applied to hair is not appropriate. 
 
The school uniform is as follows and is available at The Schoolwear & More shop in Wine 
Street, Yeovil:- 
 

��� �  Navy v-neck sweatshirt/jumper/cardigan; 
��� �  White shirt or blouse; 
��� �  Navy or grey skirt or pinafore; 
��� �  Navy or grey shorts or trousers; 
��� �  Blue/white cotton striped or check dress or pique dress; 
��� �  Navy, grey or white socks or tights; 
��� �  Navy/gold striped tie. 

 
Footwear: Shoes should be comfortable and give support.  Please avoid shoes 

with higher than average heels for safety reasons.  No trainers except 
for outside games. 

 
The PE kit is as follows:- 

 
��� �  Dark shorts/leotard; 
��� �  White/blue logoed polo shirt; 
��� �  White or black cotton gym shoes - plimsolls, preferably with elastic fronts. 

o –Transfer to Secondary School 
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THE SCHOOL DAY  
 
School Session Times  
 
We have three Key Stages, Foundation Key Stage, Key Stage 1 (Infant) and Key Stage 2 
(Junior).  The session times are as follows: 
 
KSF/1    Mornings 9.00 am - 12.00 noon 

   Afternoons 1.00 pm -  3.20 pm 
 
KS2     Mornings 9.00 am - 12.30 pm 

   Afternoons 1.30 pm -  3.20 pm 
 
Each Key Stage has the following break time:  

 
KSF/1 10.10 am - 10.25 am  2.15 pm - 2.30 pm 

 
KS2       10.35 am - 10.50 am 

 
It is important that children are not late for school, and that they do not arrive before 8.45 am 
when supervision begins.  The whistle is blown at 8.55 am.  Late arrival in the classroom can 
be upsetting for your child and can affect the smooth running of our school. 
 
If your child is absent from school for any reason, it is essential that you let the school office 
know the reason. 
 
Should you wish your child to leave school during the day for an appointment it is requested 
that we are informed in advance.  If you are going to take a holiday during term time, please 
fill in a holiday form which is available from the school office.  Schools can only authorise an 
absence of up to two weeks for family holidays in one academic year.  Absences for family 
holidays over and above this amount count as unauthorised absences. 
 
Hours spent on teaching during the week 
 
The school has a Curriculum Framework.  This document sets out our long term planning 
including teaching time allocations for all areas of the curriculum. 
 
Total teaching time per week, excluding collective worship and breaks, is 21 hours 55 
minutes for KS1/F and 23 hours 30 minutes for KS2. 
 
(DCFS Recommended minimum:- KS1 - 21 hours, KS2 - 23½ hours) 
 
Lunchtime 
 
Children may either eat a hot lunch or bring a packed lunch.  Hot lunches must be booked 
and paid for one week in advance.  Somerset Catering Services organise collection of dinner 
money and take orders every Thursday for the following week.  If your child is eligible for a 
free school meal this will be provided.  If you are receiving Income Support then you are 
probably entitled to free school meals.  If you think your child(ren) may be entitled, please 
contact the school for an application form. 
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THE CURRICULUM  
 
The Foundation Stage makes a crucial contribution to children’s early development and 
learning.  We provide children with a rich variety of teaching and learning experiences that 
are appropriate to their needs.  The Foundation Stage is about developing key learning skills 
such as listening, speaking, concentrating, persistence and learning to work and co-operate 
with others.  The six areas of learning that make up the Foundation Stage curriculum are: 
 

····  Personal and social development 
····  Communication, language and literacy 
····  Mathematical development 
····  Knowledge and understanding of the world 
····  Physical development 
····  Creative development 
 

The outdoor environment is also a very special part of the Foundation Stage curriculum.  As 
such it is carefully planned for and available each day.  The reception class has its own 
specially modified outdoor area.  The teaching to achieve these early learning goals will be 
through first hand experience and structured play.  The areas of experience will be linked to 
the National Curriculum.  The teacher and teaching assistant will keep records on children’s 
experiences and attainments with assessments of development and learning needs ongoing 
throughout the school year.  We encourage children towards reading, communication and 
mathematical skills from the very beginning.  Much of this earlier learning is achieved 
through carefully structured play.  
 
Young children who cannot read or write often express their ideas and feelings through play. 
It is an important way of developing new skills and building up relationships with other 
children both individually and in groups.  Reading is taught through structured reading 
schemes supplemented with a wide range of other books.  We follow a structured approach to 
the teaching of phonics.  Books are organised in a structured, graded way to allow children 
many opportunities for consolidation of key vocabulary.  We encourage parents to work with 
their child at home by hearing them read on a daily basis.  We are always pleased to discuss 
ways in which they can help their child at each stage of their reading development with 
parents.  We aim to make all children feel secure and confident within the school 
environment and to develop a sense of achievement through learning, finding it to be a 
pleasurable and rewarding experience. 
 
Throughout the school, children follow the National Curriculum, as in all state schools.  This 
means that they follow nationally agreed programmes of study in Maths, English, Science, 
ICT, Art, Music, PE, History, Geography, Design Technology and the Somerset agreed 
syllabus for RE.  Much teaching and learning is cross curricular in nature.  We aim to provide 
a stimulating, creative, broad and balanced, uninterrupted learning journey for all children as 
they progress through the school. 
 
As well as working as a whole class children are encouraged to work both independently and 
collaboratively in groups of similar ability for differentiated tasks.  Children progress through 
the levels of the National Curriculum at their own pace.  Progress is assessed by the teachers 
and is also monitored by national assessment.  
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The curriculum is broad and balanced and provides for the academic, moral, physical, 
creative and personal and social development of every child.  In our school we plan our 
curriculum so that all children become: 
 

····  Successful learners who enjoy learning, make progress and achieve 
····  Confident individuals who are able to live safe, healthy and fulfilling lives 
····  Responsible citizens who make  a positive contribution to society 
····  In order for this to take place the children must: 

 
Become involved with things that interest them 

 Be active in their learning 
 
Information about curriculum content for the term will be sent to parents in order to support 
learning.  Parents are invited to sign the Home/School Agreement when their children first 
come to our school.  We believe it is important to treat children with consideration and 
respect and therefore the code of conduct at our school is intended to encourage them to 
develop a respect for others and for their books, equipment and the school as a whole.  We 
expect the children to show politeness and good manners at all times. 
 
High expectations 
 
The broad, balanced and creative curriculum will stimulate your child to acquire knowledge 
and develop individual skills.  Children’s achievements are celebrated and everyone enjoys 
success and praise regularly during their time in school.  We encourage children to become 
independent and confident in both their work and social development.  The children are 
taught by their own class teacher in mixed ability classes with children of approximately the 
same age.  There are two classes per year group that take up to 30 children.  The staffing 
complement for each class is a fully qualified teacher and at least one trained teaching 
assistant.  Every classroom is fully furnished and equipped with the highest quality learning 
resources. 
 
The class teacher will get to know your child very well and will be pleased to involve you in 
their life at school.  Children make progress at their own rates and in their own ways.  It is 
important to value them as individuals and to provide learning opportunities that will build on 
their strengths and overcome their weaknesses. 
 
Outdoor Education 

 
Residential weeks are available for both Year 5 Year 6 children.  For Year 5 - the adventure 
activities at Kilve Court have included:  archery - abseiling - climbing - low and high rope 
courses - orienteering - grass sledging - day walk in different environments - beach study - 
river study - study of water life.  For Year 6 a full range of adventurous outdoor activities is 
based in Bude, Cornwall. 
 
SEVERE WEATHER CONDITIONS  
 
If the decision is made not to open school as a result of deteriorating conditions overnight, a 
text message will be forwarded.  A message will also be placed on the school website. 
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If you anticipate difficulties collecting your children later in the day due to weather 
conditions, please come early and collect them from school or telephone us to advise 
alternative arrangements.   
 
The Headteacher, Deputy or other authorised staff will remain at school until all children 
have been safely collected by their parents. 
 
If worsening weather conditions indicate that children and staff may have difficulty getting 
home, every attempt will be made to contact you to ask you to come and collect children 
from school. 
 
Local radio will be notified and information will be broadcast on: 

 
Heart FM   102.6 FM & 97.1 FM 
BBC Somerset FM  95.5 FM 

 
The school telephone will be "manned" where possible. 
 
SCHOOL COUNCIL  
 
The school has an elected School Council.  All of the pupils at the school are given a chance 
to vote for a boy and girl from their class.  The Council represents the pupils and helps to 
improve our school by putting forward new ideas, suggestions and ways of solving problems. 
The School Council plan new things, organises events and implement changes.  The Council 
gives every child a say, makes decisions for the school and keeps people informed to make 
school safe and happy. 
 
BEHAVOUR POLICY  
 
Our Behaviour Policy: 
 

····  Positively promotes socially acceptable behaviour� ensures a safe,  
 calm and caring atmosphere in school� 
····  Ensures consistency and fairness and sets high expectations� 
····  Enables pupils to develop social skills and the ability to chose between 
 right and wrong� 
····  Creates an ethos where all members of the school community, children and 
 adults, feel valued and supported. 

 
When children start school they are made aware of a few common sense rules and are 
expected to act within these rules at all times, to ensure the smooth running of the school.  If 
children do not act as we expect, a variety of sanctions may be used.  These will range from a 
verbal reprimand to, in extreme cases, exclusion from school. 
 
VISITS/VISITORS  
 
Visits and visitors play an essential role in our work and take place on a regular basis.  These 
vary from place in the locality for instance the library, the Church, the local shops and 
Millennium Garden to residential trips for children in years 5 and 6.  We make the most of 
specialist coaches and teachers, our youngest class thoroughly enjoyed being taught football 
skills by an FA coach for a series of lessons. 
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PROVISION FOR WITHDRAWAL FROM COLLECTIVE WORSHIP  
 
Under the provisions of the 1988 Education Reform Act, all parents have a right to withdraw 
their child from the daily act of Collective Worship, or from Religious Education.  Parents 
who wish to withdraw their children from these aspects of the curriculum may do so by 
informing the Headteacher in writing. 
 
SEX AND RELATIONSHIP EDUCATION  
 
The Governors have a curriculum statement on Sex and Relationship Education.  This is 
written into a policy document, a copy of which is available from the Headteacher.  The 
content taught is usually integrated into other areas of the curriculum, except at Year 6 when 
the children are able to understand the more complex issues involved.  Parents of Year 6 
children are consulted over the sex education programme and are able to see the teaching 
materials used.  Parents are entitled to withdraw their children from all or part of sex 
education, except that part which is a National Curriculum Science requirement. 
 
EXTRA CURRICULAR ACTIVITIES  
 
The School runs a number of Extra Curricular Activities and Clubs that take place during and 
after the school day.  These can include activities such as: Singing, Recorders, and Art, 
sporting activities such as football, netball, athletics, basketball and cricket. 
 
These clubs are run by members of staff and specialist outside agencies.  Details of clubs 
being offered are distributed to parents at the beginning of every term.  We provide the 
opportunity for instrumental lessons including, recorder, piano, violin, flute, woodwind and 
brass through CHICS music provider of Crewkerne. 
 
Preston C of E  Primary School is committed to offering a rich source of learning and an 
essential part of our pupils learning at school are the day visits, residential visits and visitors 
to school.  However, there are times when the cost cannot be borne solely by the school and 
voluntary contributions will be requested to ensure that the activity takes place. 
 
These might include: 
 

····   Excursions and educational visits; 
····   Swimming; 
····   Board and lodging for activities involving residential visits. 

 
Parents will be informed by letter if contributions are requested. 
 
SAFEGUARDING 
 
Under the Education Act 2002 (section 175), schools must make arrangements to safeguard 
and promote the welfare of children.  Parents/carers should know that the law (Children Act 
1989) requires all school staff to pass on information which gives rise to a concern about a 
child’s welfare, including risk from neglect, physical, emotional or sexual abuse.  The staff 
will seek, in general, to discuss any concerns with the parent/carer, and where possible seek 
their consent to a referral to Social Care.  
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This will only be done where such discussion will not place the child at increased risk of 
significant harm.  Schools will seek advice from Social Care when they have reasonable 
cause to suspect a child may be suffering or likely to suffer significant harm.  Occasionally, 
concerns are passed on which are later shown to be unfounded.  Parents/carers will appreciate 
that the designated person for child protection was carrying out their responsibilities in 
accordance with the law and acting in the best interests of all children. 
 
The designated Child Protection person in our school is the Headteacher, Mrs B Green and 
Mrs M Tilley 
 
SPECIAL PROVISION/INCLUSION  
 
The school has carried out an Accessibility audit and is confident about meeting the needs of 
all pupils here.  We provide toilet facilities, a shower, wide corridors and easy access to all 
school rooms, to all aspects of school life, as far as is reasonable and practicable.  Preston 
Primary is a very inclusive school are we aim to provide the most appropriate and effective 
support for our pupils with Special Educational Needs, enabling them to reach their full 
potential.  This may include extra support with reading, spelling, language work, 
mathematics, co-ordination or developing their social skills. 
 
Children’s progress is constantly monitored and assessed and careful records are kept. 
Occasionally we find that a child does not make the progress we expect.  If this were the case 
parents would be consulted and appropriate steps to support the child taken. 
 
An Individual Education Plan may be made with individual targets, review dates and ideas to 
help parents to support their child at home.  If targets continue not to be met, outside agencies 
such as Educational Psychologists, Speech and Language Therapists or Behaviour Specialists 
may be called upon for extra support. 
 
The school has a policy for supporting children with Special Educational Needs which is 
reviewed every year.  A copy of the policy is available from the school office. 
 
Gifted and Talented pupils can be defined as pupils who demonstrate a significantly higher 
level of ability than most pupils of the same age in one or more of the curriculum areas or in 
any of the following: 
 

····  General intellectual ability 
····  Specific academic aptitude 
····  Creative ability 
····  Leadership qualities/social skills 
····  Physical ability 

 
 
Children are identified through teacher assessment and judgements based on a variety of 
assessments.  Our assessment procedures will identify children of very high ability and work 
will be planned to meet the learning requirements of these children.  Children with particular 
abilities may also need special provision.  At all times the needs of the children, whatever 
their ability, are catered for through careful differentiation and task.  If a child takes part in an 
activity out of school in which they excel we are delighted to hear about it. 
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HOMEWORK  
 
Preston Primary School has a policy of providing home learning opportunities that are 
enjoyable, manageable and interesting.  Home learning tasks will be varied and could be 
researching the strand of a topic, finding out specific information, practising spelling words 
that they find ‘tricky, playing a game from school to consolidate a particular maths skill, 
visiting a place of interest, finding artefacts at home to bring into school etc. 
 
We feel that children of primary school age should have time after school in which to pursue 
their own interests and hobbies and to play.  However, it will be very beneficial to your child 
if you can regularly spend 20-30 minutes daily, helping them by, for instance listening to 
them read or reading with them.  As children become older and progress through the school 
we hope you will also help them to learn number bonds (eg multiplication tables) and 
spellings. 
 
ABSENCE 
 
If your child is ill and will not be attending school parents are required to telephone us before 
9.30 am and advise of the reason for absence.  The school administrator will be checking the 
registers each morning and, if an explanation for a child’s absence has not been received by 
9.30 am, she will telephone the parent to confirm the reason for the child’s absence.  To help 
us minimise the extra administrative time this involves we would be grateful if you could 
ensure you telephone school by 9.30 am. 
 
Holiday taken in term time - the law does not say that pupils have an automatic right to take 
an authorised leave of absence from school for holidays during term time.  In ‘special or 
exceptional circumstances’ schools may authorise, in advance, such requests for leave 
totalling up to ten school days in a school year.  Any requests for leave should come from a 
parent/carer with whom the child normally resides, and must demonstrate ‘special or 
exceptional circumstances’. 
 
Please note that holidays will never be authorised during KS2 SATs which your child will 
take when they are in year 6.  You must apply for permission in advance of the holiday by 
collecting a form from the school office.  If the school refuses a request for term-time leave 
and your child is still taken out of school, this will be recorded as unauthorised absence and 
noted on your child’s record.  If your child’s attendance is poor this may be used in any legal 
action taken for poor attendance by the Local Authority. 
 
MEDICAL CARE  
 
If your child is unwell at school, we will make every effort to contact you.  It is very 
important that we have up to date home/work telephone numbers or other contact numbers. 
Until we have contacted you we will take any action required in the interest of your child. 
 
We prefer parents to administer medicines to their children if required during the day.  The 
school will not give children medicine unless the parent/carer completes and signs our 
Parental Agreement for School to Administer Medicine.  Please note we are not allowed to 
administer aspirin or medicines containing ibuprofen unless prescribed by a doctor. 
Children are not allowed to carry or administer their own medication in school, with 
the exception of asthma inhalers and treatment for diabetes. 
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In the event of an accident, appropriate First Aid will be given.  In the case of more serious 
accidents, we will contact you as soon as possible.  We will always inform you if your child 
suffers a blow to the head, even if there are no apparent symptoms. 
 
Whilst at school, children are given routine vision tests in Reception Year and Year 6 and a 
hearing test in Year 2. 
 
MONEY  
 
Occasionally it is necessary for money to be sent to school (eg for school visits).  The money 
should be enclosed in an envelope with your child’s name and class clearly marked on it. 
 
SCHOOL SECURITY  
 
The school provides a safe, secure environment where children and adults can work 
effectively.  We have improved the security to school by adding  additional security systems . 
This means that people can no longer enter the school unless they are let in by a member of 
staff.  We appreciate your support in keeping access to the building restricted. 
 
There is a road crossing patrol to supervise safety on the road outside the school.  We only let 
children leave school with their parents or an adult that the parents have nominated to bring 
or collect their child.  Please let us know if a different adult is collecting your child. 
 
COMPLAINTS  
 
We hope that any complaint that a parent has can be resolved by the school.  Any complaints 
should, in the first instance, be made to the Class Teacher or Headteacher, and it is hoped that 
in most cases complaints can be dealt with at this informal level.  If this is not successful 
there is an agreed Local Authority (LA) Complaints Procedure that will be followed by the 
school. 
 
SCHOOL PERFORMANCE  
 
Standard Assessment Tests (SATs) - for Years 2 and 6 only 
 
Children in Year 2 are assessed by their teachers with the SATs tests acting as a guide to 
them.  Children in Year 6 take the KS2 National tests.  Information evenings are planned to 
explain this process to parents. 
 
The assessments and tests take place in the Summer Term.  The KS2 SATs adhere to a strict 
time table for one week.  KS1 SATs are less formal, are based on teacher assessment, and 
take place over a longer period. 
 
Parents are informed of their own child’s assessment results in the annual report form, which 
is sent out in the Summer Term. 
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Teacher Assessment 
 
Your child's teacher is constantly assessing her/him throughout the whole school year. This 
enables teachers to know how to modify the learning activities to meet the individual needs 
of each child.  Each term teachers are requested to make a teacher assessment of the 
academic level achieved by your child.  These Teacher Assessments give a broader view of 
your child in a less formal situation and plot your child’s progress through the year, Teacher 
Assessment results are reported alongside the test results in Year 6. 
 
Optional tests in Years 3, 4 and 5 are also used to monitor children's progress and inform 
future teaching. 
 
THE PARENT- TEACHER ASSOCIATION  
 
Our school benefits enormously from the Parent-Teacher Association.  You are automatically 
a member and PTA members are actively involved in all aspects of school life and do a 
magnificent job in raising funds for the benefit of our children through a programme of 
enjoyable community events such as our Summer Fair.  There is an annual AGM and 
monthly meetings which are advertised on newsletters and our website.  Please feel free to 
come along, you will be warmly welcomed. 
 
PHOTOGRAPHS OF CHILDREN  
 
From time to time photographs are taken of children taking part in school activities.  These 
are often displayed in the school and sometimes appear in local newspapers.  If you do not 
wish your child to be included please write to the Headteacher to clarify your wishes.  Unless 
we hear from you we will assume that you agree to photos being taken of your child. 
 
YOUR CHILD'S NEXT SCHOOL  
 
At the age of eleven all children transfer to Secondary School.  The local authority will send 
to parents particulars of all the options open to them before they move. 
 
In order to ease the transfer to Secondary School each child's abilities and progress are 
discussed with staff at the chosen school.  Secondary School teachers visit our school and the 
children before they transfer. 
 
Liaison takes place with all local Secondary Schools, but Preston Community School is the 
school with which we maintain closest contact, and to which the majority of our children 
transfer. 
 
CHILD CARE – CHILD MINDER SIGN-POSTING  
 
I have gathered details of child minders that I know of in the area, most of those offer before 
and after school as well as holiday child care, so parents can contact them if needed. 
 
Provider  Home Tel  Mobile Tel               
Kim Hook  01935 479112  07896 973016 
Mrs Tina Rendells 01935 480653  07919 034350 
Young Ones  01935 433365 
Bright Sparks  01935 478210  brightsparks108@gmail.com 
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DATA PROTECTION ACT  
 
Schools, local education authorities and the Department for Education and Skills (the 
government department which deals with education) all hold information on pupils in order 
to run the education system, and in doing so have to follow the Data Protection Act 1998. 
This means, among other things, that the data held about pupils must only be used for specific 
purposes allowed by law.  We are therefore writing to tell you about the types of data held, 
why that data is held, and to whom it may be passed on. 
 
The school holds information on pupils in order to support their teaching and learning, to 
monitor and report on their progress, to provide appropriate pastoral care, and to assess how 
well the school as a whole is doing.  This information includes contact details, National 
Curriculum assessment results, attendance information, characteristics such as ethnic group, 
special educational needs and any relevant medical information. 
 
From time to time we are required to pass on some of this data to the Local Authority (LA), 
to another school to which the pupil is transferring, to the Department for Education and 
Skills (DfES), and to Qualifications and Curriculum Authority (QCA) which is responsible 
for the National Curriculum and associated assessment arrangements. 
 
The Local Authority maintains and uses information about pupils to carry out specific 
functions for which it is responsible, such as the assessment of any special educational or 
welfare needs the pupil may have, and targeting resources to pupils.  It also uses the 
information to derive statistics to inform decisions on (for example) the targeting of LEA 
resources to schools, and to assess the performance of schools and help them set targets.  The 
statistics are used in such a way that individual pupils cannot be identified from them.  
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